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NORTH EAST REGION



Centre Recognition
Application



	1
	CENTRE DETAILS

	

	Centre Name:
	     

	UKRLP No. Or NOCN Centre No.:
	     

	Main address:
	     

	
	     

	
	     

	
	     

	
	     

	Postcode:
	     

	Main Tel:
	     

	Main Fax:
	     

	Main Email:
	     

	Website:
	     

	

	Centre type:

	Adult Education Centre
	 FORMCHECKBOX 

	Overseas Centre
	 FORMCHECKBOX 


	Armed Forces
	 FORMCHECKBOX 

	Private Training Provider
	 FORMCHECKBOX 


	Employer
	 FORMCHECKBOX 

	School
	 FORMCHECKBOX 


	FE or Tertiary College
	 FORMCHECKBOX 

	Sixth Form College
	 FORMCHECKBOX 


	HM Prison/YOI
	 FORMCHECKBOX 

	University or HE Institution
	 FORMCHECKBOX 


	Central/Local Government/NHS
	 FORMCHECKBOX 

	Voluntary Organisation
	 FORMCHECKBOX 


	Other (please specify)
	 FORMCHECKBOX 
       

	

	

	2
	KEY CONTACTS

	

	Head of Organisation

	Name
	     
	Address
	     

	Position
	     
	
	

	Tel
	     
	
	

	Email
	     
	
	

	

	Centre Contact  (if different from Head of Organisation)

	Name
	     
	Address
	     

	Position
	     
	
	

	Tel
	     
	
	

	Email
	     
	
	

	

	Curriculum Development Contact

	Name
	     
	Address
	     

	Position
	     
	
	

	Tel
	     
	
	

	Email
	     
	
	


	2
	(continued)


	Quality Assurance Contact

	Name
	     
	Address
	     

	Position
	     
	
	

	Tel
	     
	
	

	Email
	     
	
	

	

	Administration Contact

	Name
	     
	Address
	     

	Position
	     
	
	

	Tel
	     
	
	

	Email
	     
	
	

	

	Certification Contact

	Name
	     
	Address
	     

	Position
	     
	
	

	Tel
	     
	
	

	Email
	     
	
	

	

	Finance Contact

	Name
	     
	Address
	     

	Position
	     
	
	

	Tel
	     
	
	

	Email
	     
	
	

	

	3
	DEVELOPMENT RECORD

	

	Centre’s current and future N/OCN provision requirements:

	    
 



	4
	SECTORS REQUESTED

	

	Sector
	levels
	
	Sector
	levels

	
	E
	1
	2
	3
	
	
	E
	1
	2
	3

	1. Health, public services and care
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	9. Arts media and publishing
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	1.1 Medicine and dentistry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	9.1 Performing Arts
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	1.2 Nursing and subjects and vocations allied to medicine
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	9.2 Crafts, Creative Arts and Design
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	1.3 Health and Social care
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	9.3 Media and Communication
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	1.4 Public Services 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	9.4 Publishing and Information Services
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	1.5 Child development and well-being
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	10. History, philosophy and theology
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2. Science and mathematics
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	10.1 History
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.1 Science
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	10.2 Archaeology and Archaeological Sciences
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.2 Mathematics and Statistics
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	10.3 Philosophy
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3. Agriculture, horticulture and animal care
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	10.4 Theology and Religious Studies
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.1 Agriculture
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	11. Social sciences
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.2 Horticulture and Forestry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	11.1 Geography
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.3 Animal care and Veterinary Science
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	11.2 Sociology and Social Policy
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.4 Environmental Conservation
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	11.3 Politics
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4. Engineering and manufacturing technologies
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	11.4 Economics
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.1 Engineering
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	11.5 Anthropology
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.2 Manufacturing Technologies
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	12. Languages, literature and culture
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.3 Transportation Operations and maintenance
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	12.1 Languages, Literature and Culture of the British Isles
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5. Construction, planning and the built environment
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	12.2 Other Languages, Literature and Culture
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5.1 Architecture
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	12.3 Linguistics
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5.2 Building and Construction
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	13. Education and training
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5.3 Urban, Rural and Regional Planning
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	13.1 Teaching and lecturing
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6. Information and communication technology
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	13.2 Direct learning Support
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6.1 ICT Practitioners
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	14. Preparation for life and work
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6.2 ICT for users
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	14.1 Foundations for Learning and Life
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7. Retail and commercial enterprise
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	14.2 Preparation for work
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7.1 Retailing and Wholesaling
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	15. Business, administration and law
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7.2 Warehousing and Distribution
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	15.1 Accounting and Finance
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7.3 Service Enterprises
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	15.2 Administration
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7.4 Hospitality and Catering
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	15.3 Business Management
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8. Leisure, travel and tourism
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	15.4 Marketing and Sales
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8.1 Sport, Leisure and Recreation
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	15.5 Law and Legal Studies
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8.2 Travel and Tourism
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


	

	5
	ADDITIONAL INFORMATION

	

	Policy Statements

The centre has the relevant arrangements and documentation in place relating to the following policies and procedures.

	Policy 
	N/A
	Yes
	No

	Access to fair assessment statement
	 FORMCHECKBOX 
*
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Appeals procedure for candidates
	 FORMCHECKBOX 
*
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Complaints procedure
	 FORMCHECKBOX 
*
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Disability Discrimination policy
	 FORMCHECKBOX 
*
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Equal Opportunities and Diversity policy
	 FORMCHECKBOX 
*
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Health and safety policy
	 FORMCHECKBOX 
*
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Internal Verification policy
	 FORMCHECKBOX 
*
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Malpractice procedure
	 FORMCHECKBOX 
*
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Policy on checking for criminal records
	 FORMCHECKBOX 
*
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	* provide explanation
     



	6
	CENTRE RECOGNITION TERMS AND CONDITIONS

	

	The centre agrees to the following terms and conditions and will provide evidence of documentation to N/OCN during post-recognition monitoring activity. Accompanying conditions are detailed in the Centre Handbook. 

The Centre will:

	4.1
	Have a robust system for the internal approval of all N/OCN courses

	4.2
	Have resources, systems and staffing that will be appropriate to support the qualifications provided and ensure that staff have access to appropriate training, guidance and support

	4.3
	Ensure that valid and reliable assessments of learners’ achievements are conducted and recorded 

	4.4
	Ensure that it has in place an appeals and complaints procedure and learners are made aware of this

	4.5
	Implement a quality management system that is systematically reviewed to ensure that learners and staff needs are met, that all appropriate persons are kept up to date with quality policy, procedures and standards, and that responsibilities for the management of these systems are clearly and appropriately allocated

	4.6
	Agree to contribute to the process of N/OCN standardisation

	4.7
	Have administrative systems that will enable N/OCN requirements to be met promptly, accurately and securely 

	4.8
	Document the respective roles, responsibilities and accountabilities of each partner/sub-contracted service, with clear lines of communication between the partners, where a centre is part of a partnership agreement between organisations 

	4.9
	Inform N/OCN immediately if they are aware that a candidate has particular requirements that will need to be considered as requiring reasonable adjustments or special consideration

	4.10
	Report to N/OCN any suspected malpractice involving candidates, centre staff or any other party

	4.11
	Keep complete and accurate records, for at least three years from the end of year to which they relate, for all qualifications and make these available to N/OCN on request 

	4.12
	Agree to abide by all reasonable stipulations by N/OCN concerning the use of their logos

	4.13
	Agree to provide N/OCN and the regulatory authorities, on reasonable notice, with access to premises, people and records as required, and fully co-operate with their monitoring activities, including but not limited to providing access to any premises used (including satellite sites) 

	4.14
	Comply with all relevant law and regulatory criteria as updated and amended from time to time 

	4.15
	Have effective communications systems in place both internally and with N/OCN, and with learners. 

	4.16
	Agree to the prompt payment of all invoices relating to the accreditation process in line with NOCN annual published charges. For providers in Wales these charges will be issued by OCN Wales.

	4.17
	Accept that if the centre defaults on the commitments made in this application it may lead to the removal of its recognised status

	4.18
	Accept that the copyright for any new Units written belongs to OCNNER


	7
	DECLARATION AND SIGNATURE

	

	You declare, that you are authorised by the above mentioned centre to supply the information given above and that the information given in this application is, to the best of your knowledge and belief, true and complete and that you have read the accompanying conditions detailed in the N/OCN Centre Handbook.  You agree to inform the relevant N/OCN immediately should any changes occur to the information supplied in this application.

You also confirm that the centre will commit to support all identified Internal Verifiers to achieve Approved internal Verifier status.
By signing this application form you are agreeing that N/OCN may rely upon the truth and accuracy of the information contained in this application and any supporting documentation or information.



	
	Signature:
	     
	Date:
	     
	

	
	Name:
	     
	
	

	
	Position:
	     
	
	

	


	Office Use Only
	

	Centre Registration Fee
	Band A
£275
( (Up to 49 Learners)
Band B
£550
( (50 – 99 Learners)
Band C
£1000
( (100 – 499 Learners)
Band D
£2000
( (500+ Learners)


Open College Network North East Region 
1 Palmer Road
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NATIONAL OPEN
COLLEGE NETWORK




South West Industrial Estate

Peterlee

SR8 2HU

Tel:  
0191 518 6550

Fax: 
0191 518 6551

Email:
admin@ocnner.org.uk
Web:
www.ocnner.org.uk
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